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Yes, I know, the technical side of SEO is so scary it sometimes gives 
even me the heebie jeebies. That’s why I created this easy to use 
checklist to help you remember the most important techy bits and 
bobs.

Some of the checkable items below are fairly easy to do yourself. 
For others, you might need to find a geek to give you a helping 
hand.

Kate HEAD SEO CHEF

Step 1: On-page stuff

On-page just means everything you and your customers can see on the web page. Easy right? You can read 
more about on-page optimisation on my site.

Keyword phrase

Synonyms

Choose one primary keyword phrase or topic for your page.
(Use Google Adword’s Free Keyword Planner to give you 
some ideas).

Create a list of alternative keyword phrases that are similar to 
your primary keyword phrase.
(Known as synonyms).

SEO CHECKLIST

www.katetooncopywriter.com.au/a-beginners-guide-to-on-page-seo/
https://adwords.google.com/KeywordPlanner
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Title tag

Meta description

Include a unique title tag on your page.

Include your primary keyword phrase at the beginning of your title.

Ensure your title is 60-70 characters including spaces (600 pixels).Tip: This will end up being 

your underlined clickable link in 

the search results.

Tip: This is what shows up in 

the search results under your 

clickable link. It’s often the first 

piece of copy your customers 

EVER read about your brand.

Tip: Don’t use keyworphrase1.jpg, 

keywordphrase2.jpg, instead use your synonyms – 

same goes for alt tags – try to mix them up.

H1 tag

Image file name

Image alt tag

Image file size

URL

Content

Headline

Links

Include your primary keyword phrase in your H1 tag (or heading).

Include the primary keyword phrase in the file name.

Include the primary keyword phrase in the alt tag.

Optimise your images as much as possible.
Read this guide for some tips.

Ensure your URL is short (115 characters or shorter) meaningful 
and, if possible, includes your primary keyword phrase.

Ensure each page has at least one paragraph or around 150 words 
of content.

Ensure your content has a killer headline.

Aim to have no more than 100-200 links on each page.

Include a unique meta description on your page.

Ensure your meta description is less than 155 characters including 
spaces.
Write a meta description that’s engaging – think of it as a two-line
sales pitch.

https://developers.google.com/web/fundamentals/performance/optimizing-content-efficiency/image-optimization
www.katetooncopywriter.com.au/writing-headlines-the-ultimate-guide/
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Step 2:   SEO essentials

Sitemap

Robots.txt

Speed

www resolve

Create an XML sitemap.

Create a robots.txt file.
Add a link to your sitemap 
from your robots.txt.

Check your site speed and reduce it as much 
as possible. Use this tool – it’s free.

Make sure your site URL, with or without the 
www, goes to the same place.

Tip: If you’re using WordPress, I highly recommend the Yoast SEO plugin.

Tip: Get more info

Broken links

Responsive

Check for any broken links.
Use this tool – it’s free.

Ensure your site looks great on mobile and tablet devices.
Use this tool – it’s free.

These are the very basics of SEO, and things you need to do to keep the Google beast happy:

Step 3:   Go Google

Google 
Webmasters

Google Analytics

Create a Google Webmasters account.

Create a Google Analytics account.

These are the very basics of SEO, and things you need to do to keep the Google beast happy:

http://www.therecipeforseosuccess.com.au/seo-questions-linking-to-the-xml-sitemap-in-your-robots-txt/
https://developers.google.com/speed/pagespeed/
www.therecipeforseosuccess.com.au/seo-questions-www-non-www-domains-one-better-seo/
https://yoast.com/wordpress/plugins/seo
https://yoast.com/wordpress/plugins/seo
http://www.robotstxt.org/robotstxt.html
http://www.brokenlinkcheck.com/
http://www.therecipeforseosuccess.com.au/mobile-friendly-content-now-a-ranking-signal/
https://www.google.com/webmasters/tools/mobile-friendly/
www.google.com.au/webmasters/
www.google.com.au/analytics
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Step 4:   Read more

You might also like to check out:

66 super simple SEO tips
On-page SEO infographic
MOZ SEO Cheat Sheet (Geeks only)

You’re Done
You’re well on your way to creating a truly 
technically sound, SEO-friendly website.

www.katetooncopywriter.com.au/66-super-simple-seo-tips/
www.katetooncopywriter.com.au/on-page-seo-infographic/
https://moz.com/blog/seo-cheat-sheet
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