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1.Open the letter with a simple 

salutation. ...

2.Grab the reader's attention. ...

3.Explain what the letter is about at 

the start. ...

4.Explain why the issue is important. .

5.Give evidence for any praise or 

criticism. ...

6.State your opinion about what 

should be done. ...

7.Keep it brief. ...

8.Sign the letter.
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WHAT IS A LETTER TO THE EDITOR?



You feel strongly about an 
issue, and you want to let 
people know what you think. 
You believe you can even 
influence people to take some 
action if you speak your mind. 
But, you want to reach an 
audience larger than just your 
friends or your group 
membership. Letters to the 
editor can be an effective way 
to get the word out.



A letter to the editor is a written 

way of talking to a newspaper, 

magazine, or other regularly printed 

publication. Letters to the editor 

are generally found in the first 

section of the newspaper, or 

towards the beginning of a 

magazine, or in the editorial page. 

They can take a position for or 

against an issue, or simply inform, 

or both. They can convince readers 

by using emotions, or facts, or 

emotions and facts combined. 

Letters to the editor are usually 

short and tight, rarely longer than 

300 words.



You can also send a "good news" letter to 
bring recognition to people who deserve it or 

acknowledge the success of an effort.



WHY SHOULD YOU WRITE A LETTER 

TO THE EDITOR?



*You are angry about 

something, and want others 

to know it

*You think that an issue is so 

important that you have to 

speak out

*Part of your group's strategy 

is to persuade others to take 

a specific action



Or you want 

to:



1.Suggest an idea to others

2Influence public opinion

3.Educate the general public on a specific 

matter

4.Influence policy-makers or elected 

officials directly or indirectly

5.Publicize the work of your group and 

attract volunteers or program participants



WHEN SHOULD YOU WRITE A LETTER 

TO THE 

EDITOR

?


































